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1. HASBHAYEHUWE 1 OCBOBOXJIEHHWE OT NJOJDKHOCTHU CEKPETAP
HABJIIOJATEJIBHOI'O COBETA

1.1. Cexperaps HabmonarensHoro cosera sisgercs pabotaukoM IIpennpusrus
M He sBuferca uneHoM Ha6monatensHoro  cosera.  CeKperapsb
HabmogarensHoro  CoBera  Ha3HadaeTcss HAa  OCHOBAaHHUM  pELIEHHS
Hab6monatensHoro coBeta 00 u3bpanuu Cekperaps HC. HabGmonatenbHbli
coBer mnpuHMMaer pemenne no kaHaupatype Cekperaps HC mnpocteiM
OOJIBIIIMHCTBOM TI'OJIOCOB OT YYaCTBYIOLIUX B COOTBETCTBYIOLIEM 3aceIaHHH.

1.2. HabmoaTensHBl COBET BIpaBe B JI000e BpeMs NPUHATH peleHue o0
ocBoOoXxaeHuH oT gokHOocTH Cekperaps Coeta O6mecTsa.

2R HEJIN U 3AJJAYA JNEATEJIBHOCTH CEKPETAPA
HABJIIOJATEJIBHOI'O COBETA

2.1. Lensto nestenpHOocTH Cekperaps HabmrogaTenbHOro coBeTa SBISIETCS
noajep)kka © obecreueHue 3(dexktuBHOM paborel OOmero cobpaHus
Hab6mronarensHoro copera.

2.2. B paMkax BHINOJTHEHHS cBoel aestenbHocTH Cekperaps HabmrogarensHoro
COBETa pellaeT CIeayIolue 3a1a4Hu:

2.2.1. ObecneueHne MOATOTOBKH U TTpoBeneHuss O0mux cobpanuii B
COOTBETCTBUU C TpebOoBaHUAMU AelcTBytomlero [lonoxenus, YcraBa u HHBIX
BHYTPEHHHUX JOKyMeHTOB [Ipeanpusituu.

2.2.2. Opranu3zanus pabotsl HabmonatensHoro cosera [Ipeanpustun.

3. OBECIIEYEHUE PABOTbI HABJIIOJJATEJIbHOI'O COBETA:

— pa3biACHATH BHOBb H30paHHBIM uneHaM HaOmiomarenpbHOro coBeTta
neiictByromue B Ilpennmpusitue npaBuia nestenbHocTH HabmromaTtenbHOro
COBETa, OPTraHM3AlUOHHYKD CTPYKTYpy H HHOW HHGOOpPMAIUU, HMEIOLIEH
3HaYeHHe IS HaJIe)Kalllero HMCIOJIHEHUs 4ieHaMM HaOiromaTeabHOTo coBeTa
X 00S3aHHOCTEN;

— CBOEBpPEMEHHO H3BelaTh WwieHoB HabmonaTensHOro coBera 0 MpeacTOSIIUX
3aceganusax HaOirogaTensHOro COBETA;

— HallpaBJIATh YJICHaM HabGmomaTensHOro coBeTa MaT€pHajibl I10 BOIIpOCaM
IIOBECTKHU JHA 3aCCOaHUs1 HabmonarenpHOro COBCTA,

— obecneunBaTh WieHOB HabmonaTebHOro coBeTa HOPMAaTUBHO-IIPABOBBIMH U
CIIPaBOYHBIMH MaTepHallaMd, HEOOXOIMMBIMHU Ui MPHHSATHS OOOCHOBAHHBIX
peleHu



— obecrmeuWBarh COONIOEHHWE  TPOLENYypbl  INPOBEAEHUS  3acelaHHid
Hab6monarenpHOro coBeTa, -

— obecrmeuwBaTh IIpenocTaBleHHe wWieHaM HabmogaTenbHOro CoBeTa
3alpalldBaeMON WMH JOIOJHUTENBHOH HHQOpMaluK O AEATeNbHOCTHU
OOm1ecTBa;

— BECTH yYeT W JOBOAUTH O CBEIEHUS YYacCTBYIOLIMX B 3aCeJaHUH 4ICHOB
Hab6momarenpHoro coBeta HHGOPMAIUIO O NOCTYNMBIIMX OT OTCYTCTBYIOLINX
yeHoB Ha6miogaTenbHOr0 COBETAa MHUCHBMEHHO M3JI0KEHHBIX MHEHHH Mo
paccMaTpHBaeMbIM BOIIPOCAM IIOBECTKH JHS,

— IIPAUCYTCTBOBAaTh Ha 3aCCIaHHUAX Hab6imroiaTenbHOro COBETA, obecrneynBaTh
BEICHHE ITPOTOKOJIA 3aC€AaHus HaOmomaTensHOro COBETa M UX pEerucCTpanuio,

- uHpOpPMHpYET  BCeX WICHOB HAOMIONATENLHOTO COBETa O pEIICHHMIX,
IPUHATHIX HAOMIOIaTeIbHBIM COBETOM IIyTEM 3209HOTO TOJIOCOBAHMS;

— HONMy4aTh ¥ MPeJoCTaBlIsTh wieHaM HabmoqaTensHoro copeta HEOOXOAUMBIE
JIOKYMEHTBI M MH(QOPMALHKIO 0 IesTeIbHOCTH IIpeanpusTuy;

— OCYIIECTBIIATH MOHMTOPHHT ¥ KOHTPOIIb 32 MCIIOJHEHHEM aJIPECHBIX PEIICHUH
Ha6mogatensHoro cosera u uHbopmupoBaTh HabmromarenpsHOro coseTa o
pe3yJibTaTax KOHTPOJIS;

— uHbopmuposath [Ipencenarens HabmonatensHoro copera 060 Bcex (axrax,
NPENATCTBYIOIMX COOMIOIEHHIO Ipoleayp, oOecleyeHre KOTOPBIX BXOIHT B
obsi3anHocTH Cekperaps HabmronaTenbHOro coBera;

— IpeNoCTaBIATH WieHam HabmogaTelpHOro cCoBeTa MO HX TpeOOBaHMIO
BO3MOXKHOCTh 3HAKOMHTLCS C IpoToKonamu 3acegaHuit HabmronarenbHoro
COBeTa, MOATr0TABIMBATE KOIIUH MPOTOKOJIOB, @ TAK)KE BBEIIIMCKHM K3 MPOTOKOJIOB
3acenaHuii HaOmonaTeIbHOr0 COBETA;

- COCTaBJISICT YUET ACATCIIbHOCTH Hab6momaTensHoro coBera.

4. TIOJTHOMOYM A CEKPETAPS HABJIIOJATEJIBHOI'O COBETA

4.1. Cekperapp HabmonaTenpHOro coBeTa HMMEET IPaBO 3alpall¥BaTh, a
JOJDKHOCTHBIE JIMLA ¥ PYKOBOAUTENH [IpeanpusTs 00s13aHbl IPENOCTABIISATh e
nHOpMaNUiO (MaTepHalbl), HEOOXOMUMYIO IS ocymiecTBienus CexperapeM
HabroaTeIbHOro COBETa CBOMX (QyHKIIHH.

4.2. Cekperapp HabmonaTenpHOro coBeTa HMMEET MPaBO NPHUBIEKATh, & YICHBI
Ha6mrogarenpbHoro CoBeTa 00s3aHbl y4acTBOBaTh B IIOATOTOBKE INPOEKTOB
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